
How to fill in the 
Erasmus+ Learning 

Agreement

The Erasmus+ Learning Agreement is used when applying for exchange to an 
Erasmus+ destination. The learning agreement consists of four pages and a glossary 
page. 

For Aalto University application, fill in page 1, tables A and B, and the Commitment of 
three parties (signatures) on page 3. For changes during the exchange, tables A2 and B2 
are used, and the Commitment of three parties (signatures) on page 4.

You can download the template here: 
https://www.aalto.fi/en/other-studies/exchange-application-instructions
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Carefully fill in the general information.

Choose the right mobility type and fill in planned period of the 
exchange. You can find the dates from the host institution’s 
academic calendar. If you are not able to find the exact dates yet, 
you can use the approximate month and year.
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Fill in the course code, course name, semester, and number of ECTS 
of each course you are planning to take at the host institution in 
Table A. Make sure that the courses are available for exchange 
students and that you have the required prerequisites. Remember to 
include a link to the course catalogue.

Fill in the name and number of ECTS of each course you are 
planning to take at the host institution (the same courses as in Table 
A. above) in Table B.

Indicate where (e.g., electives studies, international minor, or a 
specific Aalto course to be replaced) in your degree you plan to 
include each course. Please note that replacing a specific Aalto 
course with a course at the host institution requires more detailed 
discussion with the responsible professor. You also need to provide 
the course description of the course.
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If your planned exchange is a full semester physically at the host 
institution, you can leave this table empty.

If your planned exchange is a full semester physically at the host 
institution, you can leave this table empty.

This table is meant for short-term (5-30 days) mobilities. Fill in the 
details of the courses you are planning to take at the host institution.
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If your planned exchange is a full semester physically at the host 
institution, you can leave this table empty.

This table is meant for short-term (5-30 days) doctoral mobilities. 
Fill in the details of the courses you are planning to take at the host 
institution.

Carefully read and sign the commitment. Send the learning 
agreement for approval to your degree programme’s planning officer 
and professor. The signed learning agreement needs to be uploaded 
to the online application by the end of the application period. For 
Aalto University exchange application you will not need the Home 
Institution Erasmus coordinator signature yet.

You can find your planning officer and professor here: 
aalto.fi > Student Guide > your degree programme > Contact
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If your learning agreement changes during the exchange, you need to 
fill in page 4 to get approval for the changes. First, fill in the courses 
that are changing from the original plan (Table A.) in Table A2. Then, 
tick the courses you are planning to delete and the courses you are 
planning to add. Finally, state the reason for deleting/adding the 
course using numbers as instructed in the table.

Fill in the name and number of ECTS of each course that you are 
adding to your plan in Table B2. Indicate where (e.g., electives 
studies, international minor, or a specific Aalto course to be 
replaced) in your degree you plan to include these courses. 
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All done! The last page contains a glossary of the terms used in the 
Erasmus+ Learning Agreement.

Remember to also make a study plan that contains your exchange in 
Sisu. If you are unsure about something in your learning agreement 
or have questions regarding the exchange, don’t hesitate to contact 
the exchange advisor or coordinator of your own school.

Sign the commitment first yourself and send the learning agreement 
to the responsible person at the host institution. If they approve the 
changes, you can send the signed learning agreement to your degree 
programme’s planning officer, professor and Erasmus coordinator 
for final approval.

You do not need to worry about page 4 when applying for exchange.

School of Chemical Engineering:
Exchange advisor:
kv-neuvoja-chem@aalto.fi 
Exchange coordinators Kaisa Pulliainen and Heidi Flinkman: 
international-chem@aalto.fi 

Other school’s contact information: 
https://www.aalto.fi/en/other-studies/contact-information-for-outgoing-exchanges

More information on exchange studies:
https://www.aalto.fi/en/other-studies/exchange-studies
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