PSP (HOPS)
Personal Study Plan

Instructions for creating
personal study plan in Sisu

MSc degree, study right 1.8.2022 onwards



In this guide you will find instructions for creating a personal study plan for your master’s studies in School of Business.

Other Sisu instructions (incl. course registration, request for graduation)
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Start by familiarizing yourself with the degree requirements and possible recommendations of timing studies in your
programme: Into — Your Master’s programme page > Curriculum

And

> Planning your studies > Recommended study timetale
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https://wiki.aalto.fi/display/SISEN/Students

1) CREATE YOUR
PERSONAL STUDY PLAN




Start by logging in Sisu as a

student. https://sis-aalto.funidata.fi/student/login

Log in

Please login to continue

Choose Aalto University to

identify. AALTO UNIVERSITY

CONTINUE WITHOUT LOGGING IN

Structure of studies Timeline Study calend

Choose Structure of Studies O
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A. Choose the template

Create a new study plan

SELECT EDUCATION

CURRICULUM PERIOD

CANCEL CREATE A PLAN

In "My educations” the system suggests the right template
according to your study right:

A) If you have been admitted through Master’s admission
to Aalto, please choose the master’s programme.

B) If you have completed your Bachelor’s degree
(Business) in Aalto Otaniemi campus, please choose:
Bachelor's Programme in Business and on PSP click the first
heading and choose your master’s programme.

C) If you have completed your Bachelor’s degree in Aalto
Mikkeli campus, please choose: Bachelor's Programme in
International Business and on PSP click the first heading and
choose your master’s programme.

How to choose the curriculum period:

You can choose the academic year when you started your studies or some year after that.

The template contains courses that are/were offered during that academic year. If later there are new courses that
are not in the template you might need to edit them to the plan separately.
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B. PSP functions in general

Make sure your PSP is marked as the "Primary plan”. You

can have other alternative plans but enrol to courses via your S PRIMARY PLAN|  ~
primary plan.

Choose courses by clicking the heading (not arrow) under

[ i i i selecti
which you want to add courses. The selection window opens (] C(;i?;{jr:)t;:%vanced udies g

to the right side.

Choose courses according to the structure until the modul
says "selections done”. Some modules require separate
approval and you need to approve them according to p. 14.

You can choose courses that are/were offered in the
structure on that specific academic year. Sometimes next

year the courses might change so you need to choose the SELECTED O/MAX. 42 CR
substituting course (p. 19) or edit the structure in free edit (T) ELECTIVE STUDIES 36 CR

mode (p.15).

Select here first Electives, and also

N Elective Minors if you want to do a

See always the possible info text in the selection window. minor. Add the courses/minor under

Read more...

thonse madules. No

Courses are saved automatically to the PSP (there is no Elective minors
save —button).

Electives
BIZ4000

When you sign in again, you find your PSP always on the
interleaf “Structure of studies”.
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C. Programme studies

©

Some compulsory courses are added
automatically.

Choose the rest of the courses according to the
structure until you see "selections done” in the
programme studies heading.

There might be more than one heading under
which you need to add courses, so please check all
the headings.

Marketing

BIZ509 Advanced studies

1
cr

r

cr

cr

programme studies

MARK-E9905
Master's Thesis Seminar

23E80101
Qualitative Business Resear

23E21050
Marketing, strategy and firn

MARK-E0046
Digitalisation of Markets an

° Elective studies

cr

or

BE26000
Brand Management

23E25050
Strategic Retail Marketing

cr

a

cr

]
cr

Selections done

Selections done

23E99906

7| -

Capstone course: Marketing

23E28000
Consumer Culture

MARK-E0047

Digital Marketing Communic

Selections done

23E57000
Fashion Marketing

18-
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D. Master’s thesis

Master’s thesis is part of your programme studies but you need to add the thesis
code of your master’s programme under the heading Master’s thesis.

Click the heading "Master’s thesis”
and select the right thesis code
according to your major (check the
right code from Into study guide).

Master's Thesis

BIZT Other studies

0
cr

BIZ.matr
Maturity Test

Selections
missing

The thesis code depends on the supervisor
of your thesis and is defined later. At this
point you can choose any of the MNGT-
codes (for example MNGT1.thes) and
change it later.

Global Management and Strategic
Management in a Changing World
programmes have 20 cr thesis. Choose the
code according to the instructions.

Department of Management thesis codes:

MASTER'S THESIS

30
cr

30
cr

30
cr

30
cr

ACC.thes
Master's Thesis

YRI.thes
Master's Thesis

ECON.thes

Master's Thesis

FIN.thes p—
Master's Thesis bt

MNGT1.thes

Mlmmtmetn Thania
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(i) ELECTIVE STUDIES 36 CR

E. Elective studies / minor

Select here first Electives, and
also Elective Minors if you want to

do a minor. Add the
You should choose elective studies so that your degree is 120 courses/mino; R
cr. Normally you choose 36 cr but depending on the choices in Elective minors
your plan, this can differ. This can include an elective minor, but
it's not compulsory to have a minor. Electives
= BIZ4000
1. Click the heading Elective studies /
2. Add Electives, and if you wish Elective minors (%) Elective studies Selections done~ 36/-
3. Click the heading Electives and add the courses by searching
with the course code or name. () Elective minors approval |-
4. If you added Elective minors, search the minor by the code or T A
name and add courses according to the minor structure. (2 Minor in People Management selections done 1824
5. Apply for approval for the sections that require that Y 8 B0z Other studies | Not confirmed o
6 MNGT-E1006 6 MNGT-E1004
cr  People Management Pract cr  Managing Diversity and In
Electives can be: whatever courses, all levels, language courses, 2 5 mnerezos
internship, courses from another university (you can choose €1 | Strategic People Managen
freely). For adding courses from other universities, see page 22.
Help for choosing in Into > your progamme > Curriculum 2022-24
> EIeCtive StUdieS 2022-24 (E:] e;|tzi:§§o Other studies ::Jﬁ:l m;:T_Q
Elec_tive minor can pe: whichever mi.nor. in Aa!to / gxchange s ﬁt:f:sff‘fibmd ° ?ro;:]i:iinngl
studies (page 10) / minor at another Finnish university (page 11).
Minor has to follow the minor structure in Into: 6 B fnano _
https://into.aalto.fi/display/enopinnot/Minors i Fundementals of Corporate
If you see "Not confirmed” under the minor,
you can confirm the minor for yourself if you
Aalto University know you won’t change it before graduating. If
A School of Business you see "No study right” it means there is a 8.8.2022
. separate application required for the minor. 9
More information in Into.



https://into.aalto.fi/display/enopinnot/Minors

F. Exhange studies abroad

If you want to apply for exchange studies, add Elective minors heading and
search the minor with code INTM2-BIZ International Minor.

Click the heading "International Minor” and in the window on the right side
Add a study draft. —>

Study draft: Name can be "Exchange studies” and Planned credits 24 cr
(always 24 cr in master’s degree). You don’t have to know the place yet, it is
just the draft (you can write "university abroad”). Later you apply for credit
transfer via the study draft.

Planned exhange studies look like this on your PSP.

@ Elective studies

@ Elective minors

Selections done

approval
required

36|-

4]~

International Minor Selections done 74-30
NB! When you have completed your INTM2-B1Z Other studies | Not confirmed 24]-
exchange studies abroad, please see page W 5 sy cran
& cr  Exchange studies
Aalto University
! School of Business 8.8.2022
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G. Minor completed at a Finnish University

This can be minor that you would study with a JOO study right in another Finnish
university or a minor that you have already completed during your other studies or for
example in an open university. The minor has to be a confirmed minor in the
university in question and after completing all the minor courses you have to apply for

credit transfer.

If you want to complete /have completed a minor in another university:

1.
2.
3.

o 0

Search the minor with code M2FINU2-BIZ (or M2ABR-BIZ if completed abroad).

Click the new heading "Minor Completed at another University”

In the window on the right Add a study draft of the minor. Mark the name,

credits, institution and the separate courses to the description.

Now you will have your minor planned like here below.

Apply for approval for the section.

When you have completed all the courses for the minor, apply for credit transfer

according to Into instructions.

ADD A STUDY DRAFT

Study draft

 NAME

' PLANNED CREDITS

25 $ =4

' INSTITUTION WHERE YOU PLAN TO GAIN THE KNOWLEDGE

University of Helsinki

+/ DESCRIPTION OF THE KNOWLEDGE BEING PURSUED

@ Elective studies selections done 25 |- ECGS-001 Introduction to Sustainability Science 5 cr ~
ECGS5-204 Business in the natural environment 5 cr v,
ECGS5-049 Nature-based S
Errs-n7A lirhan i %
O lecti , approwval . Descri e idies, 22
- 2 -
Elective minors required
After you have co ed the planned studies, you can submit a credit
o Minor Completed at a Finnish University approval trumesfer appbication througf this droft
B MZFINU-BIZ Other studies | Not confirmed required m
a5 B study draft
cr | Environmental Change and Global
Aalto University
School of Business 8.8.2022
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H. Timetable for your studies

You can now create a timetable for your studies in Sisu. You don’t have to do it in Sisu, if you have your own way
to plan the timetable. However, this might be useful and you can ask your planning officer to comment on it.

Structure of studies Timeline Study calendar Search

Click the interleaf Timeline on top of the page.

You can also check in Sisu if there is a timing
template for your programme studies.

Add courses to the timeline by clicking Add courses to
the timeline” at the bottom of the page.

Q @ Show summer periods El

O autumn 2022 spring 2023 autumn 2023 spring 2024

E Completed Planned Completed  Planned Completed  Planned completed  Planned

E. - 18 {30 cr - 6 f30cr - 6f30cr - -/ 30cr

E 1 I I} v v | 1] ] |} v

= = . . - You can add your own notes

- S 22E24000 = 22E20100 = 22 = 2299904 .

_E Performan Accounting Risk | c Capstone: / to perIOdS.

=

- & 22e00100
Financial s You can move courses from

one period to another if you
change plans.

' Aalto University
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2) APPLY FOR
APPROVAL

a) Applying for approval for sections
b) Free edit mode and applying approval for exceptions

c) Editing and applying for re-approval

NOTE! To enroll to the courses doesn’t require approval
for the section. By applying for approval you can make
sure the selections are correct for the degree.

Aalto University
School of Business 8.8.2022
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a) Applying for approval for sections

Some parts of the PSP require separate approval:
1. Elective minor
2. Electives

3. Maybe some parts of programme studies (depending on the programme)

Apply for approval:
1. Click the heading that says "approval required”

2. In the selection window click "Apply for module content
approval”. Fill the form and submit.

The request is directed to the planning officer of your
Master’s programme. If you don’t get the approval in 3
weeks you can contact the planning officer by e-mail. In
the beginning of autumn there might be longer delay.

Electives approval
BIZ4000 Other studies required
G 20H00200 5 23E24000
cr | Internship cr  Brand Managemen

5 37000250
cr  Information Syster

MODULE CONTENT APPROVAL APPLICATION

Approval required

APPLY FOR MODULE CONTENT APPROVAL

Aalto University
School of Business
[ |

8.8.2022
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b) Free edit mode and applving approval for exceptions

In free edit mode you can:
- Add or remove courses in the structure
- Apply for approval for an exception, but first see page 18 and 19.

Note! You cannot edit the structure freely but there always has to be a
reason for that (for example changes in curriculum)

Free edit mode:

1. Go to free edit mode by clicking the three dots sign in
the window and then "Free edit mode”.

2. Add or remove course. You can also open the list of
completed courses and add courses from there.

3. On top of the selection window apply for approval
for the section.

ELECTIVE COURSES

Free edit mode

MODULE CONTENT APPROVAL
APPLICATION

Apply for approval for a custom module.

APPLY FOR APPROVAL

() coursts

ADD TO THE PLAN

ADD A COURSE YOU HAVE ALREADY COMPLETED == ’

Aalto University
School of Business
[ |
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c) Editing and applyinq for re-approval

T MASTENS PROGRAMME IN ADVANCE... E] x

If you want to change courses in a section which is

already approved for you: e poert | Conbrreed wou
1. Click the heading/section which has status “selections — : e
approved”. In the window click "Content approved: SEICHD 104/126 8
Show”. INOUSTRIAL INERGY PROCESSES AND 53 '
2. At the bottom of the window click Give up the [orve ur e aperovar | TR
approval. LLECTIVE STUOMES
3. Edit the courses. B Oun

4. Apply for approval again, instructions on page 14.

You can see “deviates from the approved content” if
R D \
you have changed the courses and didn’t give up the deviates from

previous approval. See the instructions above. the approved 2020 m

content

5 4 B oo
cr Pass Starting Up
/" Tontent does not correspond to the cont

Aalto University
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4) PROBLEMS

A.Against the rules —sign
B. Substitutions
C. Course registration failed

Aalto University
School of Business 8.8.2022
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A.Against the rules =sign

Against the rules —sign can occur for

different reasons

- You have chosen too many courses

- You have added a course that is not
listed in the structure

- You have added courses below a
section where it says "not-graded”

7
N

If, according to the study guide in
Into, it is ok to include the course to
the section please use free edit
mode to add the course and apply

for approval. Page 15.

Remove courses below the non-
graded section. For example
electives on page 9.

Aalto University
School of Business
[ |
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B. Substitutions

Sisu PSP doesn’t recognize substituting courses but you need to change the substituting course
to the PSP by yourself.

These cases are:
- Courses completed in Aalto Open University that have a course code starting with letter A.

- Course code or name have changed but the new and old courses are similar by content.

Click the course code 5 2000100

Introduction to Financial Accounting

In the window choose interleaf Substitutions >
choose the course you have completed. After that
the course is shown like this:

PERYd . B A2co0m0
&
a4 Introduction to Financ

|

Al

Aalto University
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C. Course reqgistration failed

PRIMARY PLAN | ~

If the basic requirements are fulfilled (e.g. you are an attending
student), please make sure that:

28000100
Corpora

varsion: 2020-2021 (undefinad) «
HUS-E00E (UNTETNEd); 2

1) the course is marked on your primary PSP =

S0 e nned .

2) that you have the current academic year version of the

2007-2008 (undefined

course on the PSP. If not: m . ?
2008-2009 {undefined)

\L el 2005-2010 {undefined)

Lan  2ID-2011 {undefined)

Click the course code on the PSP. Choose the / Gra 2011202 {undefined)
current academic year version. 2012-2013 {undefined)
@ Descr 2013-2014 {uridefined)

Click in the blue banner on top of the page "Swich 20762015 {undefined)
3045-2016 {undefined)

to this version”. If there appears another banner LEAR: _

close that and below appears this one. Byt 2015-2077 {undefined) g
decit  2017-20E {undefined)
capil

208-2019 {undefined); 2019-2020 (undefined

Then finalize the registration.

- —— m_=_
PV Toc \ulluu.-uu-_f?

Note! If your registration didn’t go through previously it is
not enough to change the version but you need to update
the registration or do it again in your Study calender.

You are viewing a wersion of the course that is not in your alan. Switch to this version ’

Aalto University
School of Business 8.8.2022
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5) CREDIT TRANSFER
AND GRADUATION

a) Credit transfer
b) Credit transfer: exchange studies
c) Graduation
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a) Credit transfer

Instructions for credit transfer are in Into > Planning your studies > Credit

If you apply for substitution of an Aalto course, leave the application by clicking
the course code and on the interleaf Substitution. Instructions.

Study draft

 NAME

Data Analysis with Python

If you apply for inclusion add the course to the PSP as a study draft under the
right heading. There must be space in your degree for the courses to be
included. If you transfer a minor, see page 11.

+ PLANNED CREDITS

Then click the study draft on the PSP > Suggest credit. Detailed instructions.
Apply for inclusion (only in very rare cases custom course credit) Attach the
transcript, course description and possible other attachements.

-] I

If you applied credit transfer via study draft, the
courses will appear on your PSP automatically like 6 i [E aihlqury
this after the application was approved. I
If you didn’t apply via study draft you need to add 2 & B e7xsqb
the approved course to the plan by yourself. cr  Pass Elementsof Al

Aalto University

School of Business 12.8.2022
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b) Credit transfer: exchange studies

After exchange studies

When you have returned from the exchange and
got your official transcript of records:

Click the study draft you added earlier (page 10)

and click "Suggest credit”.

Apply for credit transfer (inclusion) by filling in the
application via the study draft.

Complementary studies at Aalto:

If you completed less than 24 cr in the exchange and you
need to do complementary course/courses at Aalto
please change the extent of the study draft (or create a
new study draft) to correspond the credits you completed.
Apply for credit transfer to the exchange studies like
above. In addition to the study draft add also the
complementary course at Aalto.

SUGGEST CREDIT

o Minors

X Selections done
B BIZ26-MINOR-NOTGRADED Other studies

International Minor Selections done

INTM2-BIZ Other studies | Not confirmed

6 | B 2829000 18  [@ Studydraft
cr Advanced Corporate Finance cr | Exchange studies

min. 24
24 |-

Al
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c) Graduation

You need a PSP to request for graduation.

1. Check that your latest PSP in Sisu is marked as "Primary plan”.

(PRINARY PLAN]

2. Check that all the courses that you want to include in your master’s degree are marked on your
PSP. Check also that all the sections that require separate approval have been approved or sent for
approval.

All the sections on the PSP should have mark "selections done” or "selections approved”.

How to make the request for approval in Sisu:
https://wiki.aalto.fi/display/SISEN/Request+for+Graduation

' Aalto University
School of Business 8.8.2022
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6) CEMS MIM studies

If you have been accepted to CEMS MIM programme you might have to complete courses that you won’t
include in your master’s degree. You can place 12-18 cr to your Electives to include to your master’'s
degree, but if you have more courses please do the following. To enrol to the courses in Sisu, the
courses have to be marked on your primary study plan.

MODULES (1)

1. Click the heading Elective studies. Go to free edit mode
(3-dots sign on the right side of the selection window). Add
the module BIZ5014 (CEMS Master’s in International

Management). BIZ5014 6 cr

CEMS Master’s in International Management

ADD TO THE PLAN

2. The module will say "Does not fit within the degree

structure”. You can leave it like that even if the PSP is AEE e [ S s L TR s 2 U : Selections done
» . » , .. .. DOES NOT FIT WITHIN THE DEGREE STRUCTURE. [NEIIN S Wi Thg F0-Va 01 1y Lot (s Reyad (s =]
against the rules”. It’s because this is an additional module
and will be removed from the PSP before graduation. 3 | B s2e00400 5 | B wrooo
cr | CEMS Block Seminar cr  CEMS Global Strategy
3. Choose the courses. Please keep the courses on the
PSP at least until you get the grade of the course. (v) cems Business Project Selections done 313
4. Before you send the request for graduation, please 3-15 5 42600600

remove the CEMS MIM module, because it won’t be part ] CEMS Business Project

of your degree certificate.

. L. . . . @ CEMS Exclusive electives Selections done g
You can remove it by clicking the heading Elective studies
and throwing it to the bin. 6 | B uze00800 5 | B s2x0m000
CF | Meet the Stage: Public Speaking anc cf | CEMS Leadership and Self-developn
Aalto University
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