

Dear Sir/Madam (or Mr/Ms and last name, if known)
I would like to request permission to include an article authored by myself and published by Aalto University, as a part of my Doctoral thesis for Aalto University in Finland. In Finland a Doctoral thesis most often consists of a summary and several articles published in scientific journals (at the Aalto University usually 3–6 articles). A thesis is published as a printed book as well as an electronic version made available on Aalto University's online database.
The articles I seek your permission to include in the Doctoral thesis are:
Author, author…,author. Name of the article. Journal nro (vol): pages, year
... 
I cordially request your permission to include the articles (above) in the printed 22 (or XX) copies and online versions of my thesis. The Doctoral thesis will be published by Aalto University. Please let me know if xxx (publisher) has any policies regarding use of articles in a Doctoral thesis that may apply.
I would greatly appreciate a reply by xx.xx.xxxx at the latest.
Looking forward to your favorable reply.
Yours sincerely
Name
Address 
tel., email 


