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[This is a template for a research participant information sheet. The information sheet contains headings for matters that must be communicated to research participants. Since each study is unique and different, you must write the sections to fit your specific research. Adapt the template to suit your research and target group. 

The information sheet provided to participants must be written in a language that the participant understands. Aim for clear and concise expression and consider the participants' knowledge and background. Difficult-to-understand scientific terminology should be avoided. If there are multiple target groups, each group should receive its own information sheet as needed. Information sheets intended for children and young people must take into account their age level and understanding. The information sheet should avoid imperative and enticing expressions. 

If personal data is collected in the research, in addition to the information sheet, you should draft a privacy notice, which describes in more detail how the participants' personal data will be processed.

Note! This template is not suitable for research subject to the Medical Research Act (488/1999). 

Once you have completed the information sheet, remove the instructions and example texts.]

Information sheet for research study
[Write the name of the research here. Use the same name in all documents concerning the research.]

Request to participate in research

You are invited to participate in research that aims to understand [write here a short and understandable description of the purpose and objective of the research]. This information sheet describes the research and your participation in it. You are invited to participate in this research because [provide necessary explanation of why the participant is suitable for the research]. 

Voluntary nature of participation

Participation in this research is voluntary. You may refuse to participate in the research, discontinue participation, or withdraw your consent to participate at any time without giving a reason, without it negatively affecting [you, your studies, your work, your right to receive care, your right to receive services, etc. Also explain how discontinuation or withdrawal of consent takes place. If participants are recruited from a small group, group pressure may affect voluntary participation. In this case, it is important to specify that participating or not participating in the research has no effect on how the participant is treated in the community (for example, at school or in a care facility)]. 

If you decide to discontinue your participation in the research or withdraw your consent to participate, the data collected about you up to that point may be used as part of the research material as described in the privacy notice.  

Research entity conducting the study and funder
This research is conducted by researchers of Aalto University [add here the organizations conducting the research, if applicable]. 
The research is funded by [add the research funder and conflicts of interest, if applicable If there is no external funding for the research and you are employed by Aalto, add Aalto University as the funder]. 
How the research is conducted 

[Brief description of what participation in the research means in practice, for example, participation in an interview, answering a questionnaire, or a research visit. Also describe the research location and duration of the research, as well as the number, content, and duration of meetings, surveys, or research visits, and what is required from the participant during research visits.] 

[If register data is also used in the research, this must be stated in the information sheet] Data collected in the research will be combined with the following register data [list the registers and the data obtained from them]. 

[If this is a follow-up study and you intend to contact participants in this research again, this must be stated.] This is a follow-up study. You will be contacted later [describe here how and when].

Potential benefits and harms from the research

[Describe what benefits the research may have for the participant themselves, or state that there is no personal benefit to the participant from participating in the research.] 

[Describe as necessary the possible risks, harms, and discomforts that may result from the research. If the research situation may cause discomfort or anxiety, you may add the following sentence:] Tell the researcher/interviewer if you feel uncomfortable or if the research raises distressing thoughts in you. 

Compensation Paid for Research Participation

[Describe here the compensation or reward for participation, or if no compensation is paid for participation in the research.] 

[Note! Even relatively small monetary rewards and expense reimbursements are taxable income, and the payer must report them to the Tax Administration's income register. See Aalto's instructions on remuneration policy for research participants: https://www.aalto.fi/en/services/remuneration-policy-for-short-term-work-related-to-research-or-test-subjects. 

Information about fees paid for participation in research on the Finnish Tax Administration's website: https://www.vero.fi/henkiloasiakkaat/verokortti-ja-veroilmoitus/tulot/ansiotulot/gallupit-kyselyt-ja-tutkimukset/] 	Comment by Harju Anniina: Tätä sivua en löytänyt käännettynä englanniksi, joten siksi linkki vie suomenkieliselle sivulle. 

Processing of Personal Data

Personal data collected in this research is processed in accordance with the general data protection regulation (“GDPR”) and as described in more detail in the data protection notice (see privacy notice). 

[Note that a participant can be identified not only from direct identifiers (for example, name, voice, email address, facial image) but also from indirect identifiers (for example, gender, age, education, income, nationality, ethnic background, residential area). Also describe if participants are intended to be identifiable from the research results and publications, for example, when the subjects of the research are politicians, athletes, artists, or other well-known persons and the identification of participants is essential for the research. Also mention if individuals have the opportunity to decide for themselves about the publication of their data. The publication of personal data must always be both scientifically and ethically justified.] 

[Here is a sample clause that you can include if research participants create copyright-protected material and you wish to photograph or otherwise record and publish their works:] As part of the research, it is possible to publish copyrighted material for which you have the right to be credited as the author. You can decide whether you want to be credited with your real name, a pseudonym, or remain anonymous as the creator of the work. The researcher will seek your explicit consent regarding the publication of the work and the attribution of authorship.

Insurance Coverage

[Add an insurance clause if the research may cause harm to participants. Generally, in interview and survey research, causing harm is not possible, so an insurance clause does not need to be added in such cases. Aalto University's insurance is valid internationally, but there are certain exceptions, check here (the applicable insurance is “General liability insurance” in the table: Insurance coverage | Aalto University] 

Research participants are insured by Aalto University. The insurance covers accidents or damages occurring during the research due to the research. 

Incidental Findings

[Add a clause concerning incidental findings only if you use methods in the research where incidental findings are possible, e.g., MRI imaging.] 

The tests used in the research are not designed to provide clinical information. Nevertheless, if the tests performed on the participant reveal an unusual and unexpected finding that the participant is not aware of, a specialist doctor in the appropriate field will be consulted about the finding. Based on the specialist's assessment, the data subject may be recommended to seek further examinations. 

For further information, please contact

[Name, role in the study]. 


[bookmark: _Hlk188283180]Contact details

First Name Last name		First Name Last name 
	Title			Title
	Role in the study 		Role in the study
	Aalto University / Department 	Aalto University / Department 
	Email			Email 
	(Phone)			(Phone)


[A coordinating researcher whom the participants may contact and the person responsible for the research (PI) must be named above.]
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