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NEW!!

My Information
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My Experience Application

Questions 1 of 2

Application
Questions 2 of 2

Sign In

APPLE AND GOOGLE SIGN-IN

You can sign in to the service using your Apple or Google
account. In this case, Apple or Google acts as the data
controller for the processing of your username and
password information. If you sign in with Google or Apple,
password changes and password recovery are handled
through Google or Apple.

Review your service provider’s privacy policy:

* Google Privacy Policy

SIGNING IN WITH EMAIL

You can sign in to the service using your email address. In
this case, Aalto University acts as the data controller. With
your applicant account, you can update your information,
manage your applications, and apply for new positions
When signing in with email, your email address is collected,
and your user ID is stored in the system for 12 months from
its creation (when you only create a user ID or a job alert)

WHEN YOU DECIDE TO APPLY FOR A POSITION

The processing of personal data related to recruitment is
described in the recruitment privacy notice, which you can
find when submitting your application through Aalto
University’s Workday system.

( @& Sign in with Apple )
C & sign in with Google )
OR

C Sign in with email

th Apple, Goo

Voluntary
Disclosures

Review

SignIn

Email Address*

Password *

Don't have an account yet? Create Account

Forgot your password?

gle or email

Create Account

Password Requirements

A minimum of 8 characters
An uppercase character

An alphabetic character

A special character

A numeric character

A lowercase character

Email Address

Password

Verify New Password

Please use your personal email address for the creation of
the account. Please create a strong password with 8
characters.

Aalto University employees participating in the recruitment

Read More v

| approve that Aalto University may process my
application

Create Account

Already have an account? Sign Ir




Job application form -overall

Always includes questions Can include also:
in CategoriES: o2 My Experience

% My Information < Application Questions 1 -3

’ -
< Voluntary Disclosures pages
My Information My Experience Application Questions 1 Application Questions 2 Voluntary Disclosures Review
of 2 of 2
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Job application form —-My Information

A?

My Experience Application Application Application Voluntary Review
Questions 1 of 3 Questions 2 of 3 Questions 3 of 3 Disclosures
My Information: *required

Aalto-yliopisto
Aalto-universitetet
Aalto University

How did you hear about us?*
Have you worked in Aalto before?*
Country*

Name* (always your passport name)
(Preferred name available too)

Home address (*)
Email address™ (prefilled)
Phone numer” (preferably not landline)




Job application form -My experience

o O

My Information My Experience Application Application Application Voluntary Review
Questions 1 of 3 Questions 2 of 3 Questions 3 of 3 Disclosures

My Experience:

»» Work experience
»» Education

» Languages

» Application documents
(max 5 docs, each max 5MB in size)

<+ Websites
A‘? Asito-yliopisto % Social Network URLs
]

Aalto University



Job application form —Application questions

0

Application
Questions 1 of 3

My Information My Experience

Voluntary Review
Disclosures

Application Application
Questions 2 of 3 Questions 3 of 3

Application Questions 1 -3

*» Extra questions concerning
this recruitment
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Job application form -Personal info & terms

o o 9 o 9 O

My Information My Experience Application Application Application Voluntary Review
Questions 1 of 3 Questions 2 of 3 Questions 3 of 3 Disclosures

Voluntary Disclosures:
«* Personal Information

“ Primary nationality*
% Secondary nationality

s+ Gender”

s+ Terms and Conditions™
*required
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Job application form -review

My Information My Experience Application Application Application Voluntary Review
Questions 1 of 3 Questions 2 of 3 Questions 3 of 3 Disclosures

Review:

< Summary of your application (download it to keep record
of your answers since answers to extra questions are not
visible to you after submitting)

“* You can still edit before submitting it or ”save for later”.
Afterwards updating only by withdrawing application first.
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Updating your application

‘ u u
< After submitting your cat
* My Applications
u u
a I Icatlon the on I As we are evaluating your qualifications, we may contact you to provide additional information. In this case you w
y receive a notification with instructions
t d t If you would like to edit or complement your application during the application period, you can do this by first
Way O u p a e yo u clicking "Manage” and “Withdraw Application”, and then apply again for the same position with “Use My Last

Application”. The system automatically fills in the details from your last application
m [ [ 2 2
a p p I I catl O n IS to Thank you for your interest in joining Aalto community!
ltI I lt I I Active (4) nactive (1
a a ea p p y Job Title Job Req My Application Status Date Submitted Action
or Applications: Principa R42094 Not Submitted
i 242094 - -
LLIS Institute Fir d Crested on February 4, 2

“* When reapplying choose
"Use My Last ot e e I
Application” (the previous ... s Nt

application) to have some of
the fields filled already.

Withdraw Application

L)
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Updating your informationto =
Candidate profile

Family Name *
® English | & settings | 2 (EEecutook com

Aa o .g®
! Auko-smiverstatt Open positions Candidate Home
Personal Information

Change Email

Welcome, D GD Adaress

Street Name *
Delete My Information

Postal District or City *

You can update your name, ——

address and phone number
in your candidate profile. o

Country / Territory Phone Code ™

Upper right corner:
A? =nviiClick Settings > Personal Information

Phone Number

Phone Extension




Updating your email address to
Candidate profile

@ English | & Settings | &wmook.com Change Email
A! E:EE:G'?&::"" Open pOSitiOl‘lS Candidate Home
slo ety Personal Information

Enter an email address and verify that your email
Change Email

address is correct.
Welcome, IS GEED

Delete My Information
Current Email

QIS o tlook.com

New Email *

You can update your €mail in your
candidate profile.

Verify It's You

Send a verification link to your new email address.

Upper right corner:
Click Settings > Change Email
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Deleting your information from
Candidate profile

@ English | ¢ Settings | 8mmlook.com

Aalto-yliopisto age
A i Open positions Candidate Home Bydiiching "Buisss iy ifomantion’ below: voa s
sity Personal Information s N S —

Change Email

Delete My Information

Aalatard b - ~ ~ ~ Yo ;‘o;“l‘ nformation and w y
Delete My Information deleted by clicking "Delete My Info

~Aantart infarmation nereonal infarmation and cancitive
contact inio atio persona i1C alion, ang sensinive
~h annlicatinn data Oir infarmatinn ie nat atiItamatica
Welcome —- P P ‘ ) - RIS NS e
atlQ Qv
+
V
4 *

You can DELETE your information in your

not he able 160 1oa back into volir acecoting ~r fuirther
u fII not be able to log back into your account. For furthe
dataile vall Mmav ancraee a ~ramnlate canv af thae Aalen
candldate p'O I e- details, you may access a complete copy of the A:
| arcitv emnla - *a nr = ~v hare
Jniversity emp ee a privacy policy ere

https://www.aalto.fi/en/services/privacy-notices

Upper right corner: Settings -> Delete My

Information

Otherwise, we will remove unused applicant accounts after 1 year
and retain job applications for 3 years from the end of recruitment.
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