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Applying a job
Open positions - 

Workday

https://aalto.wd3.myworkdayjobs.com/aalto/login?redirect=%2Faalto%2FuserHome
https://aalto.wd3.myworkdayjobs.com/aalto/login?redirect=%2Faalto%2FuserHome
https://aalto.wd3.myworkdayjobs.com/aalto/login?redirect=%2Faalto%2FuserHome


Always includes questions 

in categories:

❖ My Information

❖ My Experience

❖ Voluntary Disclosures

Can include also extra 

questions up to three sections

❖  Application Questions 1 of 3

❖ Application Questions 2 of 3

❖ Application Questions 3 of 3

A long applications form:

A short application form:

Job application form



My Information:

❖ How did you hear about us?*

❖ Have you worked in Aalto before?*

❖ Country*

❖ Name* (always your passport name)

(Preferred name available too)

❖ Address(*)

❖ Email address*

❖ Phone*    *required

Job application form



My Experience:

❖ Work experience

❖ Education

❖ Application documents 

(max 5 each max 5MB)

❖ Websites

❖ Social Network URLs

Job application form



Job application form

Application Questions 1 & 2

❖ Extra questions concerning 

this recruitment



Voluntary Disclosures:

❖ Personal Information

❖ Primary nationality*

❖ Secondary nationality

❖ Gender*

❖ Terms and Conditions*

      *required

Job application form



Review:

❖ Summary of your application (download it to keep record 

of your answers since answers to extra questions are not 

visible to you after submitting)

❖ You can still edit before submitting it or ”save for later”

Job application form



Updating your application

❖ After submitting your 

application, the only 

way to update you 

application is to 

withdraw it and 

reapply 

❖ When reapplying choose 

”Use My Last 

Application” (the 

previous application) to 

have some of the fields 

filled already.



Updating your information 

to Candidate profile

You can update your name, 

address and phone number 
in your candidate profile.

Upper right corner:

Click Settings → Personal Information



Updating your information 

to Candidate profile

You can update your email in your 

candidate profile.

Upper right corner:

Click Settings → Change Email



Deleting your information 

from Candidate profile

You can DELETE your information in 

your candidate profile.

Upper right corner:

Click Settings → Delete My 

Information
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