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PSP in Sisu
In this guide you will find instructions for creating a personal study plan for your Economics BSc in School of Business.
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1. Create your personal study plan
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Start by logging in Sisu as a
student

Choose Aalto University to
identify

Choose structure of Studies

https://sisu.aalto.fi/student/login

1.1 How to start

https://sisu.aalto.fi/student/login


1.2 Choose the template
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My educations:
Choose Bachelor’s Programme in Economics and MSc

The system suggests the right template according to your study right). The
same template is used for planning both bachelor and master degrees.

Curriculum period:
You can choose the academic year when you started your studies or some
year after that.

It might be the best to choose the current academic year as a template ait
includes the latests structure and courses. If you’re not sure which
curriculum to follow, you can contact your planning officer.



1.3 PSP functions in general

6

Make sure your PSP is marked as the ”Primary plan”. You
can have other alternative plans but enrol to courses via your
primary plan.

Choose courses by clicking the heading (not arrow) under
which you want to add courses. The selection window opens
to the right side.

Choose courses according to the structure until the modul
says ”selections done”. Some modules require separate
approval and you need to approve them according to p. 16.

See always the possible info text in the selection window.

Courses are saved automatically to the PSP (there is no
save –button).

When you sign in again, you find your PSP always on the
interleaf “Structure of studies”.

If you use an older template maybe not all the current
courses are listed. You might need to choose the substituting
course (p. 21) or edit the courses in free edit mode (p.17).
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2. Adding courses to your study plan



2.1 Major studies
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Compulsory courses are added
automatically.

Choose the elective courses according to the
structure until you see ”selections done” in the
Economics studies heading.

You can also choose elective economics
courses from Hanken and University of
Helsinki:
1. Add the Helsinki GSE tab to your study plan
2. Add the cross-instutional studies tab.
3. Search for courses by using course name or
code.

This part requires separate approval.



2.2 Minor studies
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You can search for minors in the Aalto minor study Guide:
minors for bachelor students.

All minors have a code, which is marked in the basic information.
You can use the code to add the minor to the study plan.

1. Click the heading ”minors”
2. Search the minor by the code or name
3. Add courses according to the minor structure. The minor must be at least 24

credits.
4. Apply for approval for the sections / headings that require approval.

If you want to do two minors, you can place the second minor under the heading
”business studies”.

Usually there is a mark ”Not confirmed” in the minor. You can confirm the minor
to your study right by clicking the heading and then in the selection window
”Selection requires confirmation”.

If you see ”No study right” it means there is a separate application required for
the minor.

https://www.aalto.fi/en/minors#/?level=Basic%20studies,Intermediate%20studies&curricula=2024%E2%80%932026


2.3 Exchange studies abroad
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If you complete exhange studies aborad, this will be your international minor.

1. Click the heading ”minors”
2. Search the international exchange minor with code ’INTM-BIZ International

Minor.’
3. In the window on the right side Add a study draft.

Study draft: Name can be ”Exchange studies” and Planned credits 30 cr.
You don’t have to know the exchange destination yet, it is just the draft (you
can write ”university abroad”). Later you apply for credit transfer via the study
draft.

Planned exhange studies look like this on your PSP.

Remeber to send the heading minors for approval.

After completing your exchange studies
abroad, you need to apply for credit transfer,
page 25.



2.4 Business studies
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Choose at least 18 credits of business studies.
You can choose any bachelor level courses (except language
courses or courses in Economics) from the School of Business.
Examples of business studies can be found in the student guide.

You can also do a second minor from business studies and place
it here in your study plan.

Adding individual courses:
1. Click the heading ”Business studies”
2. Search for courses by name or code.
3. Send this part for approval.

Adding a minor:
1. Click the heading “Business studies minor”
2. Search the minor by the code or name.
3. Add courses according to the minor structure. Note! The

minor must be at least 24 credits.
4. Apply for approval for the sections / headings that require

approval.

Choose ”Business studies” when you are completing individual
courses.
If you are completing a second minor from the School of
Business, choose “Business studies minor".

https://www.aalto.fi/en/programmes/bachelors-programme-in-economics/curriculum-2024-2026#7-business-studies-18-ects


2.5 Language studies
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The degree includes 11 credits of language studies.

The compulsory English course is already selected in the study plan.

If the language of your secondary education is Finnish or Swedish, choose
either:
• National Language Requirement (Swedish) Writing and Oral Tests
or
• National Language Requirement (Finnish) Writing and Oral Tests

Choose also 3 credits of elective studies and send the language studies for
approval.

Note! Courses that prepare students for the language requirement tests
cannot be included in the language and communication studies module,
instead they must be placed under elective studies in the personal study plan.

If the language of your secondary education is other than Finnish or Swedish,
you must apply for exemption. You can find the form in the student guide.

Choose at least 2 credits under the section ”Second national language of
Finland”.

Choose also 3 credits of elective studies and send the language studies for
approval.
.

https://www.aalto.fi/en/applications-instructions-and-guidelines/exemptions-from-language-requirements


2.6 Elective studies
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You should choose elective studies so that your degree
is 180 cr. Normally you choose 16-24 cr but depending on the
choices in your plan, this can differ.

You can find tips on how to seach for
elective studies in the student guide.

1. Click the heading ”Electives”
2. You can search for courses by

using the course name or code.
3. You can add courses also from the

left banner ”Add to the plan”.
4. Send the part for approval.

If you are completing the course
LCB-5800 Ruotsinkielinen
yritysviestintä, place it under the
elective studies.

https://www.aalto.fi/en/programmes/bachelors-programme-in-economics/curriculum-2024-2026#26-elective-studies


2.7. Timetable for your studies

14

You can move courses from
one period to another if you
change plans.

You can add your own notes
to periods.

Click the interleaf Timeline on top of
the page.

You can also check in Sisu if there is
a timing template for your
programme studies.

Add courses to the timeline by
clicking ”Add courses to the timeline”
at the bottom of the page.

You can now create a timetable for your studies in Sisu. You don’t
have to do it in Sisu, if you have your own way to plan the timetable.
However, this might be useful and you can ask your planning officer
to comment on it.



15

3. Apply for approval
- Applying for approval for sections

- Free edit mode and applying approval for exceptions

- Editing and applying for re-approval

NOTE! To enroll to the courses doesn’t require approval
for the section. By applying for approval you can make
sure the selections are correct for the degree.



3.1 Applying for approval for sections
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Apply for approval:

1. Click the heading that says ”approval required”

2. In the selection window click ”Apply for module
content approval”. Fill the form and submit.

The request is directed to the planning officer of your
programme. If you don’t get the approval in 3

weeks you can contact the planning officer by e-mail. In
the beginning of autumn there might be longer delay.

Some parts of the PSP require separate approval:
• Minors
• Business studies
• Second national language of Finland
• Elective Language course
• Electives



3.2 Free edit mode and applying approval for exceptions
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Free edit mode:

1. Go to free edit mode by clicking the three dots sign
in the window and then ”Free edit mode”.

2. Add or remove course. You can also open the list of
completed courses and add courses from there.

3. On top of the selection window apply for
approval for the section.

In free edit mode you can:
- Add or remove courses in the structure
- Apply for approval for an exception

Note! You cannot edit the structure freely but there always has to be a reason for it (for example changes in curriculum).

1.

2.

3.



3.3 Editing and applying for re-approval
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If you want to change courses in a section
which is already approved for you:

1. Click the heading/section which has status
“selections approved”. In the window click
”Content approved: Show”.

2. At the bottom of the window click Give up the
approval.

3. Edit the courses.
4. Apply for approval again, instructions on page

16.

You can see “deviates from the approved
content” if you have changed the courses and
didn’t give up the previous approval. See the
instructions above.
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4. Problems
- Against the rules –sign

- Substitutions

- Course registration failed



4.1 Against the rules sign
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Selections against the rules –sign
can occur for different reasons
 You have chosen too many

courses
 You have added a course that

is not listed in the structure
 You have changed courses in

a module that was approved
before with different courses

 You have added courses below
a section where it says ”not-
graded”

If you have changed the
courses apply for approval
again, page 18.

If, according to the study
guide, it is ok to include the
course to the section please
use free edit mode to add
the course and apply for
approval. Page 17.



4.2. Substitutions

21

Click the course code

In the window choose interleaf ”Equivalences and Substitutions”
>> choose the course you have completed and close the window.

After that the course is shown in grey like this:

Sisu PSP doesn’t recognize substituting courses but you need to change
the substituting course to the PSP by yourself.

These cases are:

- Courses completed in Aalto Open University that have a course code starting
with letter A.

- Course code or name have changed but the new and old courses are similar by
content.



4.3 Course registration failed
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If the basic requirements are fulfilled (e.g. you are an
attending student), please make sure that:

1) the course is marked on your primary PSP

2) you have the current academic year version of the
course on the PSP.

If you made the PSP using previous year template you
need to change the course version to the newest.

AND

3) If you have previous year course in your Study
calendar remove the previous year verion from the Study
calendar interleaf.

Remove the previous version and then register to the
course again via your study plan.

Click the course code on the PSP. Choose the
current academic year version. Click ”Swich to this
version”.
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5. Credit transfer
- Credit transfer

- Credit transfer: exchange studies



5.1 Credit transfer – inclusion and substitution
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Instructions for credit transfer are in Student Guide

If you apply for substitution of an Aalto course, leave the application by
clicking the course code and on the interleaf Substitution. Instructions.

If you apply for inclusion add the course to the PSP as a study draft
under the right heading. There must be space in your degree for the
courses to be included. If you transfer a minor, see page 10.

Then click the study draft on the PSP > Suggest credit. (Instructions)
Apply for inclusion. Attach the transcript, course description
and possible other attachments.

When the application is approved the
course will appear on the PSP. If you didn’t
apply via study draft you need to add the
approved course to the plan by yourself.

Courses from Finnish Universities are
transferred with grade 1-5 and courses
from abroad with grade “pass”.

https://www.aalto.fi/en/applications-instructions-and-guidelines/substitution-and-inclusion-of-studies-on-sisu#0-study-draft
https://www.aalto.fi/en/applications-instructions-and-guidelines/credit-transfer
https://www.aalto.fi/en/applications-instructions-and-guidelines/substitution-and-inclusion-of-studies-on-sisu#4-incorporating-studies-in-your-degree-by-credit-transfer
https://www.aalto.fi/en/applications-instructions-and-guidelines/substitution-and-inclusion-of-studies-on-sisu#0-study-draft


5.2 Credit transfer: exchange studies
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After exchange studies
When you have returned from the exchange
and got your official transcript of records:

Click the study draft you added earlier (page
10) and click ”Suggest credit”.

Apply for credit transfer (inclusion) by filling in
the application via the study draft. Follow the
more detailed instructions that you will get by
e-mail from outgoing-biz@aalto.fi.

If you completed less than 30 cr in the exchange and
you need to do complementary course/courses at
Aalto create a new study draft to correspond the
credits you completed. Apply for credit transfer to the
exchange studies like above. In addition to the study
draft add also the complementary course at Aalto.

Complementary studies at Aalto:

mailto:outgoing-biz@aalto.fi
mailto:outgoing-biz@aalto.fi
mailto:outgoing-biz@aalto.fi
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