
Planning your studies, study plan, course 

registration and credit transfers

Learning Services – School of Business
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Today’s programme
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Structure of degree

• Personal study plan

• Course registration
Planning your studies 

Credit transfer

Language studies in MSc degree



Orientation in August

Tue 12 Aug 15.00-160

Study plan, course registration and credit transfers in English

Wed 13 Aug 15.00-16.00

Study plan, course registration and credit transfers in Finnish

Programme-specific information ONLINE sessions;

Tuesday 12 Aug,

Wednesday 13 Aug,

and Thursday 14 Aug

Mon 18 Aug at 15.00-17.00

Study plan clinic for new master’s students
Possibility to get personal guidance on creating a study plan → first come 
first serve. Zoom link is found at the Starting your studies –page

Mon 25 - Fri 29 Aug

Orientation week
Whole programme found on Starting your studies -page
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Structure of studies
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Master’s degree 120 cr
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Master of Science in 
Economics and Business 

Administration

Core programme
studies 54-60 ECTS*

• Compulsory courses

• Elective courses

Thesis 30 ECTS**

• Includes maturity test

Elective studies
30-36 ECTS***

• Exchange studies

• Minor studies

• Optional courses

*Programme studies in International Design Business Management 42

ECTS 

**In programmes Global Management and Strategic Management in a 

Changing World the scope of the thesis is 20 ECTS.

*** In Global Management the scope of elective studies is 12 ECTS. In 

International Design Business Management compulsory minor is 24 ECTS 

and elective studies 24 ECTS.



Master’s degree 120 ECTS

6

• The extent of the degree is min. 120 credits and can be 
exceeded by one course. 

• Aim: 60 ECTS/year (~12 ECTS/period)

• No limitations on how many courses you can complete 
but you cannot include more than 120 cr (+ one course) 
to your degree.

• When graduating, your degree will include only the 
courses that are in your study plan – extra ones will be 
marked in your official study transcript. 

• The elective studies of your degree can include a minor 
or individual courses. (Note. mandatory minor in IDBM 
programme / mandary exchange minor in Global 
Management programme).

• Tips for choosing the elective studies of the degree are 
available on your programme’s curriculum page in the 
Student Guide 



Creating a personal study 
plan (PSP) in Sisu
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Personal study plan (PSP) and enrollment for courses
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Planning & structure 

• Includes study modules and courses in 

your degree

• PSP is changeable and helps you plan 

your studies

• Approved PSP ensures your plan meets 

degree requirements → finalized 

before graduation

• Preliminary PSP due at end of Period I

(more information from Planning Officer)

Course registration

• To register for courses, draft your PSP 

first. Note. Only adding a course to your 

study plan does not complete the 

course registration.

• PSP doesn’t need to be approved 

before registration—just add planned 

courses

• Registration for most first-period 

courses ends Monday 25 August 2025

See Preorientation material for general instructions

https://mycourses.aalto.fi/course/view.php?id=45847


Personal Study Plan (PSP) in Sisu
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Creating a personal study 
plan (PSP) in Sisu

You can find detailed instructions in the 

Student guide

• Creating a PSP

• Applying for approvals

• Timeline of studies

• Course enrolments

• Credit transfer

• Graduation

• Etc.
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https://www.aalto.fi/en/applications-instructions-and-guidelines/sisu-instructions-front-page
https://www.aalto.fi/en/applications-instructions-and-guidelines/sisu-instructions-front-page


Create a new study plan

1. You have been admitted through Master’s 
admission to Aalto OR if you completed your BSc 
degree in Aalto but was admitted through Master’s 
admission (IDBM, GM, CS).

→ Choose the master’s programme. Your study 
programme and version choices will be automatically 
for the current academic year when you create a new 
PSP.

2. You have completed your Bachelor’s degree 
(Business) in Aalto Otaniemi OR Aalto Mikkeli 
(Internation Business)

→ Choose your Bachelor's Programme/continue to 
use the same PSP
→ Click on the first heading of your PSP and choose 
your MSc programme from the menu on the right.
→ Change the academic year version of your MSc 
level studies
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1. 2.



• Make sure your PSP is marked as the ”Primary plan”. 
You can have other alternative plans, but you need to 
enroll to courses via your primary plan.

• Choose courses by choosing the module under which 
you want to add courses. The selection window opens 
on the right side.

• Choose courses according to the structure until the 
module says ”selections done”. Some modules require 
separate approval.

• Exchange studies, and inclusion of credit transfers are 
marked as study drafts.
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Creating your study plan



Applying for approval of the PSP

• Generally, only elective studies need to be approved (see below “approval required ”)

• If you have edited choices in the Free edit mode, you need to also apply for approval for a custom 

module

• Some minors may also require separate approval

• When the Planning Officer processes your request for approval, they also check that your entire 

PSP is made according to the degree requirements
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PSP - troubleshooting
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1. If you have trouble making your study plan, first check Sisu 
instructions, the PDF instructions on the programme pages (under 
Planning your studies) and/or the Sisu instructions: front page | Aalto 
University

2. Join the Personal Study Plan Zoom-clinic on Monday August 18 at 
15-17 (Zoom-link found on the programme pages → Starting your 
studies) 

3. If the Sisu instructions or the clinics don’t help, contact your Planning 
Officer directly or at programmes-biz@aalto.fi.

See instructions for different notifications in study plan here

https://www.aalto.fi/sites/g/files/flghsv161/files/2024-07/Sisu-HOPS-PSP-masters_2024.pdf
https://www.aalto.fi/en/applications-instructions-and-guidelines/sisu-instructions-front-page
https://www.aalto.fi/en/applications-instructions-and-guidelines/sisu-instructions-front-page
mailto:programmes-biz@aalto.fi
https://www.aalto.fi/en/applications-instructions-and-guidelines/structure-of-studies-on-sisu#2-study-module-status


Course registration in Sisu
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Course registration

• Always enroll to courses via your study plan (PSP)

• You need the current version of the course (2024-2025, 2025-2026) in 

your study plan 

• If needed, change the version course by course on the course brochure

• Pay close attention when enrolling for courses and check that your 

enrolment goes through

• You do not need to enroll separately to the course exam (KT), but you 

need to enroll to the retake exam (T01, T02...)
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Course enrolments

Checklist

• Register for courses in time!

→ If you need to register after registration time has 

ended, be in touch with the courses’ responsible teacher. 

Note. take into consideration that enrolling late for a course 

is not always possible.

• The compulsory requirements a course has (e.g. study right 

within a certain degree programme), prioritization criteria 

and enrolment period can be found in the course brochure. 

• The time of registration does not define your chances of 

getting a seat on the course

→ There may be a draw for remaining seats on a 

course with restricted number of seats.
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Course registration in Sisu
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1. Open your primary study plan and 

choose/add the course to the PSP

Presenter Name

2. Click on the course code

✓ Register to the implementations and 

choose possible Teaching group via 

the Registration-page

3. Register and confirm

Note. If a course is compulsory for your 

degree, it may automatically be included in 

your PSP.

You can add courses to each module from 

the side bar menu and/or at the search field

✓ Make sure you have the correct course version 

(i.e. current academic year)

✓ Go to Completion methods and select 

upcoming lecture/exam

✓ Proceed to registration via the upper blue bar 



Registration for courses in Sisu – a quick 

guide: https://www.aalto.fi/en/applications-instructions-and-

guidelines/registration-for-courses-in-sisu-a-quick-guide

Detailed instructions on registering for courses in 

Sisu: https://www.aalto.fi/en/applications-instructions-and-

guidelines/detailed-instructions-on-registering-for-courses-in-sisu

Course registration in Sisu

• If the registration has direct confirmation, you have been accepted to 

teaching if you meet the basic conditions for registration.

• If only a certain number of students are accepted for the 

implementation, you are a candidate when you meet the conditions 

for registration. 

• Registrations will be confirmed after the registration period has 

ended - no pre-approvals are made for getting a seat on courses
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https://www.aalto.fi/en/applications-instructions-and-guidelines/registration-for-courses-in-sisu-a-quick-guide
https://www.aalto.fi/en/applications-instructions-and-guidelines/registration-for-courses-in-sisu-a-quick-guide
https://www.aalto.fi/en/applications-instructions-and-guidelines/detailed-instructions-on-registering-for-courses-in-sisu
https://www.aalto.fi/en/applications-instructions-and-guidelines/detailed-instructions-on-registering-for-courses-in-sisu


Credit transfer
Inclusion and substitution of courses 

completed outside of Aalto
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Credit transfer 

• Studies completed outside of Aalto Univeristy

• Either as 

• Substitution of an existing course

• Mainly for compulsory or optional courses in your programme studies

• Learning outcomes, level and content must be equivalent to the Aalto course

• Substitution decision is made by the teacher responsible for the course

• Grades are not transferred -> grade will be “pass”

OR

• Inclusion of courses

• Mainly for optional and elective courses

• Level must correspond, must meet the learning outcomes of the degree / study module

• Grades transferred for studies completed in Finnish institution of higher education

• Note that credits in the degree giving you eligibility to your current programme cannot be transferred

• Accreditation of learning demonstrated in some other manner than formal education can also be a 
possibility. Please read more in Student Guide.
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When? 

• Applying to substitute any period I courses

• Submit your application latest on 18 August 

• Decision will be made at the latest by 1 September if all appendices are submitted latest 

on 18 August

• Other 

• Applications are processed throughout the year

• Credits completed during the exchange are transferred after the exchange has finished
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How?

• In Sisu via study plan 

• Needed appendices

• Transcript of records

• Course descriptions

• Certification of the study module being a study module in the university if applying for e.g.

a minor
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Substitution of course 

In your PSP, click the code of 

the course you want to 

substitute

Choose the tab 

“substitutions”, go to  “credit 

transfer” and go to 

application
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Inclusion of courses

In your study plan, select the 

module you want to include 

studies completed elsewhere 

in

In the opened selection panel, 

press “add a study draft”

Fill the information of 

the study draft and 

choose “add”

Apply for approval of the 

modified module, after you 

have done all the selections 

for it
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Inclusion of course(s)

After completing the 

studies, open the study 

draft and suggest credit

Choose “I’m applying for an 

included course credit” and fill 

the application by choosing 

“continue”

N.B! Custom course credits 

are mainly not in use
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Language studies

New MSc students
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Requirements
According to the government decree a higher 
education degree must include proof of language skills:

1. Skills in Finnish and Swedish, that is required of 
personnel in the public sector (424/2003) 6 §; 

And

2. skills in at least one foreign language, skills that 
will enable to follow the development in the own field 
and in international settings.

Requirements in point 1, does not apply to students 
who have received their school education in another 
language than Finnish or Swedish, neither students 
who have received their school education outside of 
Finland. In these cases, the university will decide the 
language requirements.
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Am I required to complete language studies?
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If you have completed a Bachelor’s degree or university of applied sciences degree in 

Finland

➢ No, you do not need to complete language studies in your Master’s degree, since you have 

included the required language studies in your previous degree.

If you have completed your school education in Finland, but your Bachelor’s degree 

outside of Finland

➢ Yes, you are required to demonstrate your proficiency in your language of education (Finnish 

or Swedish), other national language (Finnish or Swedish) as well as a foreign language 3 

ECTS (usually English). You may be able to apply for exemption of demonstrating proficiency 

in national languages.

If you have completed all school education and your Bachelor’s degree outside of Finland

➢ You are required to include min. 3 credits of Finnish or Swedish (can be a beginner level 

course) or English.



Questions?

• All new master’s students will receive an 

email with further instructions on the 

required language studies

• If you are still uncertain about the language 

requirements after reading the email, you 

can reply to the email and ask for further 

instructions 

The language studies must be included in 

the study plan and in the degree but can 

exceed the minimum credit amount for your 

degree. 
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Kiitosaalto.fi

aalto.fi
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http://www.aalto.fi/
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